Client Portal

Quick Reference Guide

Go to https://presentationsolutions.co.uk/client-login/ and click Client Portal.

On the Sign in page insert your email address and click Next. This will then take you to the Enter
password page. Click Forgot password? This will prompt an account verification code to be sent to
your email address. On the Enter code page type in the verification code and click Next. This will
take you to the Update your password page. Add your password and click Reset password. You will
then have the option to save your password and to stay signed in.
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+ Save changes. Select the user from the list and send the relevant New User Email(s)
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* Find the user account by searching for their first or
last name or email address from the Default tab
on the home page

User Status

* Click on the user to open the User Information and change
User Status from Enabled to Disabled and Save Changes Disabled

. View your billing information

* From the Default tab on the home page, scroll down to
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* This will show a table of your prepaid and active users. Total PrePaid for Period 2 7 7

The difference will be calculated in an annual reconciliation,
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1. New User Email

Your licence has been enabled
2. Unregistered User Reminder Email

3. Failed Registration Email i James oo,

We're delighted to tell you that your licence for Create software has been enabled.

* You can edit the contents of these emails from the
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Create licence.

Once you have the software installed on your PC, you will see the Create tab appearing
in Microsaft Office ribbon (PowerPoint, Word ar Excel).

Contact us

United Kingdom
Chapter House
33 London Road
Reigate

Surrey RH2 9HZ

T +44 333 939 0100

support@presentationsolutions.co.uk

United States

500 West Madison Street
10th Floor

Chicago IL 60661

T+1312 971 3415

www.presentationsolutions.co.uk

@ Presentation
Solutions

a part of Omnidocs Group



